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General Information
TROUBLESHOOTER SUPPORT

Special Support Teams 

We are assigning a special support team to your location. If you need additional supplies or run into technical problems with your voting machines, computer, label printer, or JBC, you may call your support team directly. (Mobile Teams call the Call Center.)  You will receive the phone number in training and it will be printed on a label on your JBC.  They will be 15 – 20 minutes from your location and will respond to your call quickly.

If you have a question about procedures, call the Call Center.  If you have a question about a voter, call the Call Center, or Voter Registration, if available.

EXCELLENT CUSTOMER SERVICE

We are grateful guests in all of our polling locations – Please treat your location’s contacts with graciousness and respect.
Work as a team – Create a pleasant atmosphere that reflects the County Clerk’s policies of excellent customer service. Deputy and Clerks, please make every effort to maintain a pleasant and professional atmosphere and to resolve fairly any differences that may arise. If you need assistance, call the Elections Division at 854-4783. If the Call Center operators cannot resolve the problem, they will contact the appropriate member of the Elections staff to ensure that the problem or question is resolved.

Opening and closing your polling location – Open your polling place on time. Election law mandates the opening and closing of polls according to the posted times.

Keep Conversations Neutral - Do not attempt to influence the voter in any way. Do not discuss issues or candidates at the polling place. Do not speculate on the outcome of the election.
PEOPLE ALLOWED IN THE POLLING PLACE

Election Inspectors – The Secretary of State may appoint Election Inspectors to observe the conduct of an election. Inspectors must be permitted to observe all election activities. Deputies should require inspectors to show their badges. Inspectors are not required to take any oath administered by the Deputy.

Children – Texas election law allows children under 18 to accompany their parents into a polling location.

POLLWATCHERS

Appointment of Watcher – Only an appointing authority may appoint a poll watcher. The appointing authority can be:

· A candidate on the ballot

· A political party

· Registered voters on behalf of a write-in candidate

Certificate of Appointment – The appointing authority must issue a Certificate of Appointment to the watcher. The certificate must:

· Be in writing and signed by the appointing authority and by the watcher

· Indicate the capacity in which the appointing authority is acting (i.e., candidate, political party)

· State the name, residence address, and voter registration certificate number of the watcher

· Identify the election for and the location at which the watcher has been appointed to serve

Number of Watchers – The appointing authority may appoint no more than 7 watchers for each main or branch early voting polling place.

Number of Watchers on duty at a location – No more than 2 of the 7 watchers may be on duty at one time.

Eligibility – The following eligibility requirements must be followed:

· Watcher must be a qualified voter of the county

· Candidates are ineligible to serve as a watcher

· Watcher may not be an employer of, employed by, or related within the second degree of blood or marriage to the poll workers

Signature comparison – Deputy may require the watcher to sign his/her name in the presence of the Deputy for signature comparison.

Statement of rejection – If the watcher is not accepted by the Deputy, the Certificate shall be returned to the watcher with a signed statement of the reason for rejection.

Hours of service – A watcher may be present at the polling place at any time it is open and until completion of that day’s voting. A watcher may serve during any hour s/he chooses.

Observing general activity – A watcher is entitled to sit or stand conveniently near the election officers conducting the observed activity.

Inspection of records – A watcher is entitled to inspect records prepared by election officers at the location at which the watcher is serving.

Written notes – A watcher is entitled to make written notes while on duty.  The Deputy may require the watcher to leave the notes at the polling place with another person on duty, selected by the watcher, for the retention of the notes until the watcher returns to duty.

Watcher may observe assistance of a voter by a poll worker – A watcher is entitled to be present at the voting station when a poll worker is assisting a voter. The watcher is entitled to examine the ballot before the cast ballot button is pressed to determine whether it is prepared in accordance with the voter’s wishes.

Watcher may not observe assistance of a voter – Watcher may not be present at the voting station when the voter is preparing the ballot or being assisted by a person of his/her choice.

Watcher may not converse with poll workers – A watcher may not converse with the poll workers regarding the election, except to call attention to an irregularity or violation of law.

Watcher may not converse with voter – A watcher may not converse or communicate in any manner with the voter regarding the election.

ELECTIONEERING

Examples of electioneering – Candidates and proponents of various viewpoints use campaigns to spread their messages to voters and urge people to vote for them or their issues. Some candidates hand out cards or pamphlets. Others park vehicles in parking lots with signs posted on them. Some people lobby for or against an issue. Carrying signs or wearing T-shirts, buttons or other campaign-related items are considered electioneering.

Electioneering is allowed – Electioneering is allowed as long as the people who are electioneering act in accordance with the Texas Election Code and the store/property policies.

Electioneering is not allowed – No electioneering is allowed within 30 feet of the entrance to an Early Voting polling place.  (100 feet for the Courthouse)

When someone is in violation of the electioneering law – Politely remind them of the Electioneering Law and ask them to conduct their electioneering beyond the 30-foot marker. If they have any questions, they can call the Elections Division at 854-4783.

When a location will not allow electioneering – If you are at a location that does not allow electioneering outside the distance marker, call the Elections Division at 854-4783.

Set Up Checklist

Deputies will be assigned a specific time to meet with a member of the Elections Division staff who will assist in setting up the polling place.  Please be prompt. We will bring the tables, chairs, and voting booths.
JBC/ESLATE SET UP

1. Use your polling place layout to position your tables, chairs, and voting booths

2. Set up the booth legs

3. Check that the headphones are connected to the DAU
4. Connect the eSlate and DAU batteries

5. Connect the JBC batteries

6. Connect the JBC to the first eSlate

7. Daisy chain the eSlates

8. Press ENTER and CAST BALLOT at the same time on each eSlate

9. Plug in the JBC battery key

10. Plug in the JBC power cord

11. Verify that all units are functioning – do not press any buttons

12. Unplug the JBC power cord and battery key

13. Post the Booth Number signs in the booths

14. Close the voting booths

15. Seal the booths.  Complete the Booth Seal Assignment Envelope

16. Cable and lock the voting booths

VR COMPUTER SET UP
1. Make sure power switch on printer is OFF (down)

2. Make sure printer power cord is unplugged from the power strip

3. Connect printer power cord to the printer

4. Plug printer power cord into the power strip

5. Connect the beige or black printer cable to printer and laptop

6. Connect keyboard to the K side of the Y cable

7. Connect mouse to the M side of the Y cable

8. Connect the non-Y end of the Y cable to the laptop

9. Connect power cord to the laptop

10. Plug laptop power cord into the power strip

11. Connect  modem cable to the modem card in the laptop (Telephone sites only)

12. Connect phone jack end of modem cable to wall plate (Telephone sites only)

13. Plug power strip into wall and turn power strip ON.

14. Calibrate printer

a. Hold down the green button on the top of the printer

b. While holding, turn on the power



c. Continue holding the green button until it flashes red

d. Printer will feed out several labels

a. When the labels completely stop feeding, press the green button again

e. Check to make sure the last words on the label are “Out of Dump”

15. Turn on the laptop

INSTRUCTIONS FOR WIRELESS MODEMS

1. Press “Connect” on the Verizon window at center of the laptop screen.

2. Wait for the “Connect” button to say “Disconnect” in the Verizon window

3. Click “Connect” on the VPN client window

LOG ON TO EZVOTE

1. Double click on the EZVote icon

2. Click OK

3. Click on Option 12 “Early Vote in Person—Quick”

4. Enter your location code

5. Confirm your location code

TEST YOUR LABEL PRINTER

1. Search for Mister X (VR # 00160828) or Madame X (VR# 00160829)

2. Set the vote to yes.  Challenge is okay

3. Record and confirm the vote

4. A label should print out of the printer

5. Put the complete label in the daily balancing envelope

TELEPHONE

1. Plug in your telephone.  Check for a dial tone.

ITEMS TO POST/PLACE

1. Distance Markers  - 30 feet from each entrance

2. Secretary of State’s Phone Number – On a wall near check-in

3. Number of Voters Who Have Voted – On a wall near check-in

4. Questions? Ask before casting your ballot flyer – On the table near the JBC
5. Vote Here signs – Outside the polling place
6. Sample ballots – On the table near Check-in

7. Voter Instruction flyers - On the table near demo unit

8. Election Day polling place list - On the table near Check-in

9. ID notices – On the table near Check-in
setting up eslate Booths

Match the steps with the numbers on the picture to set up the booths correctly.  
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Open Polls

Open polls checklist

JBC AND ESLATE SET UP

1. Break the booth seals. Complete the Booth Seal Assignment Envelope

2. Check that the headphones are connected to the DAU

3. Press CAST BALLOT and ENTER on each eSlate 

4. Connect the JBC to the first booth 

5. Connect the JBC battery key

6. Plug in the JBC power cord

7. Assign booth numbers at the eSlates (press ENTER on each eSlate)

8. Press DONE on the JBC

9. Press NEXT on the JBC

10. Press PRINT ZERO TAPE (first day EV only)
11. Complete the Daily Balancing Envelope

12. Press OPEN POLLS (first day EV only)
13. Confirm your location

14. Tear off the JBC tape and put it in the Daily Balancing Envelope

15. Check that the JBC says “AC[OKAY] BATT[OKAY]”

VR COMPUTER SET UP

1. Make sure power switch on printer is OFF (down)

2. Make sure printer power cord is unplugged from the power strip

3. Connect printer power cord to the printer

4. Plug printer power cord into the power strip

5. Connect the beige or black printer cable to printer and laptop

6. Connect keyboard to the K side of the Y cable

7. Connect mouse to the M side of the Y cable

8. Connect the non-Y end of the Y cable to the laptop

9. Connect power cord to the laptop

10. Plug laptop power cord into the power strip

11. Connect modem cable to laptop (Telephone sites only)

12. Connect phone jack end of modem cable to wall plate (Telephone sites only)

13. Plug power strip into wall and turn power strip ON.

14. Calibrate printer

a. Hold down the green button on the top of the printer

b. While holding, turn on the power



c. Continue holding the green button until it flashes red

d. Printer will feed out several labels

b. When the labels completely stop feeding, press the green button again

e. Check to make sure the last words on the label are “Out of Dump”

15. Turn on the laptop

INSTRUCTIONS FOR WIRELESS MODEMS

1.   Press “Connect” on the Verizon window at center of the laptop screen.

2.   Wait for the “Connect” button to say “Disconnect” in the Verizon window

3.   Click “Connect” on the VPN client window

LOG ON TO EZVOTE

1. Double click on the EZVote icon

2. Click OK.

3. Click on Option 12 “Early Vote in Person—Quick”

4. Enter your location code

5. Confirm your location code

TEST YOUR LABEL PRINTER

1. Search for Mister X (VR # 00160828) or Madame X (VR #00160829)

2. Set the vote to yes.  Challenge is okay

3. Record and confirm the vote

4. A label should print out of the printer

5. Put the complete label in the daily balancing envelope
Open Polls - Detailed

JBC AND ESLATE SET UP
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	1. Break the seals.  Complete the Booth Seal Assignment Envelope.  Using the list on the EV Booth Seal Envelope that you completed the night before, verify each seal number on each voting booth and initial in the proper column next to each number.  Break the seals.  Place the broken seals in the Seal Envelope.  Put the envelope in your Daily Balancing Envelope.

	    (
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	2. Check that the headphones are connected to the DAU.  The connections are located on the right-hand side of the eSlate.  The headphones jack has a picture of headphones next to it.
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	3. Press CAST BALLOT and ENTER at the same time on each eSlate to check for battery power.

 

	
	4. Connect the JBC to the first booth.  Plug the red end of the gray booth cable into the red Booth Out connection on the JBC.  Plug the black end of the gray booth cable into the back of the first eSlate booth.
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	5. Connect the JBC battery key.
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	6. Plug the JBC power cord into your power strip.  Check that the power strip switch is turned on.
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	7. Assign booth numbers at the eSlates.  Press ENTER on each eSlate.
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	8. Press DONE on the JBC.  Skip this step if you have assigned 12 booths.
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	9. Press NEXT on the JBC.  Do not remove the report that prints.
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	10. Press PRINT ZERO TAPE (First day of EV only).  It may take a few minutes before the report starts printing.  Verify that all races have “0” votes cast.  Do not remove the report that prints.
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	11. Complete the Daily Balancing Envelope.  Fill out the Location, Date, and Beginning of Day Public Count.
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	12. Press OPEN POLLS (First day of EV only)

	Travis County

General Election

Date

Polling Place

	13. Confirm your location.  Check the JBC tape to verify that your location is correct.


	
	14. Tear off the JBC tape and put it in the Daily Balancing Envelope
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	15. Check that the JBC says “AC[OKAY] BATT[OKAY]”


VR Computer Set up

1. Make sure power switch on printer is OFF (down)

2. Make sure printer power cord is unplugged from the power strip

3. Connect printer power cord to the printer

4. Plug printer power cord into the power strip

5. Connect the beige or black printer cable to printer and laptop

6. Connect keyboard to the K side of the Y cable

7. Connect mouse to the M side of the Y cable

8. Connect the non-Y end of the Y cable to the laptop

9. Connect power cord to the laptop

10. Plug laptop power cord into the power strip

11. Connect modem cable to laptop (Telephone sites only)

12. Connect phone jack end of modem cable to wall plate (Telephone sites only)

13. Plug power strip into wall and turn power strip ON.

14. Calibrate printer

a. Hold down the green button on the top of the printer

b. While holding, turn on the power



c. Continue holding the green button until it flashes red

d. Printer will feed out several labels

e. When the labels completely stop feeding, press the green button again

f. Check to make sure the last words on the label are “Out of Dump”

15. Turn on the laptop
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Wireless Modems
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	1. Press “Connect” on the Verizon window at center of the laptop screen.
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	2. Wait for the “Connect” button to say “Disconnect” in the Verizon window
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	3. Click “Connect” on the VPN client window




LOG ON TO EZVOTE
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	1. Double click on the EZVote icon
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	2. Click OK.  If the button is hidden click the maximize button (the rectangle) at the top right hand corner of the screen. 
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	3. Click on 12 Early Vote in Person – Quick
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	4.  Enter your location code
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	5.  Confirm your location code


Test your label printer
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	1. Search by VR # for Mister X (VR # 00160828) or Madame X (VR # 00160829)
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	2. Set the vote to yes.  Challenge is okay
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	3. Record and confirm the vote



	
	4. A label should print out of the printer.  If the label does not print correctly, recalibrate the printer and try again
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	5. Put the complete label in the Daily Balancing Envelope

 


Voter Instructions

voter instructions

Ask all voters if they would like a demonstration.  Instructions must be given before the voter gets to the booth.  

Using your demonstration unit:  

1. Make sure each voter knows how to use the PREV, NEXT and HELP buttons.

2. Demonstrate how to enter a Write-In choice.

3. Emphasize that changes cannot be made once they press the CAST BALLOT button.

4. Show them how to return to a contest from the Summary Page.

5. Remind them that they must see the waving American Flag before they leave the booth.

voter INSTRUCTIONS FOR THE VISUALLY IMPAIRED

Ask the voter if they would like to use the eSlate independently or with assistance.  

If the voter wants to use the eSlate independently, follow these instructions:

1. Demonstrate the eSlate system using the demo unit.  Have the voter physically touch each button while you explain its function.

2. Explain the screens the voter will experience while voting.

3. Escort the voter to the DAU.  

4. Hand the voter the headphones.  Put the volume control lever in the voter’s hand.

5. Whisper the access code in the voter’s ear or have the voter’s assistant enter in the access code for the voter.

6. Ask if the voter has any questions.

7. Walk away, but pay attention in case the voter needs assistance.

Any voter can use the DAU.  It does not have to be reserved for voters with disabilities.

Voting Features of the eSlate

· PREV or NEXT moves between pages of the ballot.

· Press HELP once for a review of eSlate buttons.  Press HELP twice for help from a poll worker.

· If voting straight party, go through the pages of the ballot with NEXT after choosing the party.

· Voters do not have to vote in all contests.

· Cancel a choice by pressing ENTER a second time after highlighting that choice with the SELECT wheel.

· Change a choice by turning the SELECT wheel to your new choice and pressing ENTER.

· Change a choice from the Ballot Summary screen by turning the SELECT wheel to highlight the line you wish to change and then pressing ENTER.  You will go back to that race.

· If you do not vote in the final contest on the ballot, press NEXT or CAST BALLOT to reach the Ballot Summary screen.

· In multi-page ballot summaries use NEXT to move to the final page, and then press CAST BALLOT.
Write-in Instructions
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To vote for a write-in, if a write-in choice is available:

1. On the ballot, turn the SELECT wheel to the write-in choice and press ENTER.
2. Turn the SELECT wheel to highlight each letter of the candidate’s name (first or last). Press ENTER on each letter to spell the name of the candidate.

3. Turn the SELECT wheel to highlight Accept and press ENTER.

4. Other choices are Back to go back a space, Space to skip a space, and Cancel to return to the ballot without entering a choice.

Processing Voters

The Perfect Voter checklist

1. Ask for the voter’s registration certificate

2. Enter the voter’s VR # in EZVote


3. Click Enter

4. Ask “Have you moved?”

5. Set the vote to “YES” on EZVOTE

6. Record the vote

7. Confirm the vote

8. A label prints out

9. Circle the precinct number (and ballot style) on the label in red pen

10. Remove the barcode label and place on the combination form

11. Have the voter sign the combination form

12. The registration verification form (large label) goes to the JBC operator

13. Issue the voter an Access Code

14. Circle in red pen the precinct number (and ballot style) on the Access Code

15. Verify that the precinct number (and ballot style) on the Access Code match those on the label

16. Educate the voter on the following information:

a. Tell the voter his/her precinct number and which elections s/he is eligible to vote in

b. If the voter has any questions he/she should ask before casting the ballot

17. Give the voter the Access Code
[image: image62.wmf][image: image63.png]Search Ciiteria

NemeiCeriicacrssH |
DiversLicense Number  [12167632 T






 The Perfect Voter – Detailed

1. Ask for the voter’s registration certificate.

2. Enter the voter’s VR # in EZVOTE.  Type in the voter’s VR # in the Name/Certificate/SSN field.  

3. Click Enter.

4. Ask “Have you moved?”  or “Do you still live at ….. ” to verify that the address listed is current.  If the address listed is not correct, see When A Voter Has Moved, p. 32  

5. Set the vote to “YES” on EZVOTE.  Click the radio button or type “Y” in the field.

6. Record the vote.  Click the “Record Vote” button.

7. Confirm the vote.  Click the “Confirm Vote” button. (This button will appear in the place of Record Vote.)
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8. A label prints out from the label printer.

9. Circle the precinct number (and ballot style) on the label in red pen.
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10. Remove the barcode label and place on the combination form.

11. Have the voter sign the combination form.
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12. The registration verification form (large label) goes to the JBC operator.



13. Issue the voter an Access Code from the JBC:
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	a. Press Add Voter
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	b. Type in the first 1 to 3 numbers of the precinct.  (You may be given further instructions if other counties are participating in the election.)
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	c. Press Print


14. Circle in red pen the precinct number (and ballot style) on the Access Code

15. Verify that the precinct number and (ballot style) on the Access Code match those on the label


16. Educate the voter on the following information:

a. Tell the voter his/her precinct number and which elections s/he is eligible to vote in

b. If the voter has any questions he/she should ask before casting the ballot

17.  Give the voter the Access Code
Voter Without a Voter Registration Certificate

Acceptable Forms of ID

· Voter Registration Certificate; or

· A drivers license or personal identification card issued by the Texas Department of Public Safety or similar documents from other states; or

· A form of ID containing a photograph that establishes the person’s identity (such as a Sam’s card or employee identification card); or

· A birth certificate or other document confirming a birth that is admissible in a court of law and establishes a person’s identity; or

· United States citizenship papers; or

· A United States passport; or

· Official mail addressed to the person from a government agency; or

· Pre-printed checks containing the person’s name, issued by a financial institution doing business in Texas; or

· Two other forms of identification prescribed by the Secretary of State’s office.

Processing the Voter

Voter does not have a voter registration certificate, but has another form of ID

The voter must initial the Combination Form next to his or her signature in the NO. CERT. Column.

Voter has no voter registration certificate and no ID, but a polling place official can swear to the voter’s identity

A polling place official may sign an affidavit attesting to the voter’s identity. The election worker affidavit may be used only if the voter has no identification.  Place a check mark in the Election Worker Affidavit column on the combination form. Voter initials in the NO CERT. Column.

Voter has no voter registration certificate and no ID

If a person fails to present a registration certificate or another form of identification, and neither the Judge nor any Clerk can attest to the identity of the voter, the person may NOT vote (even by Challenge).  Enter the voter’s information on the LIST OF REJECTED VOTERS.  The voter may come back later with an ID.

Search Methods in EZVote

    Type in Driver’s License Number

1. Press tab to select all the zeros in the Driver’s License Number Field or click and select all numbers in the Driver’s License Number field. 
2. Type the voter’s driver’s license number and click ENTER 
    
  Search by Name

1. Click on the Name/ Certificate/ SSN Field.

2. Type in the last name, first name of the voter and Click Enter.

1. Verify the voter using their Date of Birth AND Address. 

2. Use the arrows on the right to scroll through the list. 

3. When you find the correct record, click on the colored background to select it.

Voter is Not on EZVote

Voter has valid voter registration certificate but is not on EZVOTE

Call the Call Center, or Voter Registration if available, to verify the voter’s eligiblity.

If eligible:

1. Record the voter’s information on the Registration Omissions List.

2. Place a check mark in the NOT ON LIST column of the Combination Form.

3. Continue the process for processing a voter.

  If ineligible, the voter may vote only by challenge.
Voter has no voter registration certificate, has acceptable ID, but is not on EZVOTE

Call the Call Center, or Voter Registration if available, to verify the voter’s eligiblity.

If eligible:

1. Record the voter’s information on the Registration Omissions List.

2. Place a check mark in the NO CERT. NOT ON LIST column of the Combination Form.

3. The voter initials INCORR. CERT and NO. CERT.

4. Continue the process for processing a voter.

       If ineligible the voter may vote only by challenge.

Voter has an Incorrect Certificate

Voter has an incorrect certificate, but is on EZVOTE

If the voter presents a Voter Registration Certificate that contains an incorrect precinct number or address, or a misspelling, or other incorrect information, and is on EZVote:

1. Enter the voter’s correct information on the REGISTRATION OMISSIONS LIST.

2. Place a check mark in the INCORRECT CERT. Column on the Combination Form.

3. Print the voter’s name on the Combination Form.

4. The voter initials the 2nd INCORR. CERT. column and signs the Combination Form.

5. Continue the process for processing a voter.

Voter has an incorrect certificate, but is not on EZVOTE

If the voter presents a Voter Registration Certificate that contains an incorrect precinct number or address, or a misspelling, or other incorrect information, and is not on EZVote:  

Call the Call Center, or Voter Registration if available, to verify the voter’s eligiblity.

If eligible:

1. Enter the voter’s correct information on the REGISTRATION OMISSIONS LIST.

2. Place a check mark in the INCORRECT CERT. Column on the Combination Form.

3. Print the voter’s name on the Combination Form.

4. The voter initials the 2nd INCORR. CERT. column and signs the Combination Form.

5. Continue the process for processing a voter.

       If ineligible, the voter may vote only by challenge.

Challenged Voter

The most common reason for a challenge is:

Voter claims to have registered to vote at the Department of Public Safety (DPS) or through a voter registration drive before the registration deadline.

When to use the Challenge Affidavit:

The voter must meet all of the following criteria to cast a Challenge Vote:

1. insists that s/he has properly registered, 

2. shows proper identification, and

3. signs an affidavit attesting to having registered and lists the time and location of registration

When NOT to use the Challenge Affidavit –

· Identification is required - even to vote under the Challenge procedure.  If the voter has no certificate or any acceptable identification, the voter is rejected for voting and CANNOT complete the Challenge Affidavit. 

· Fails to prove eligibility - If the voter completes the Challenge Affidavit but fails to prove eligibility, the voter is rejected. 

HOW TO PROCESS A CHALLENGE VOTER

1. Deputy completes the top portion of the Challenge Affidavit – The deputy is in most cases the person challenging the voter.

2. Voter completes the middle portion of the Challenge Affidavit – The voter must state the reason they feel they can vote.

3. Deputy rejects or accepts the voter in the lower portion of the Challenge Affidavit – When the Deputy rejects the voter, s/he must indicate on the Challenge form the reason for the rejection and add the voter to the List of Persons Rejected for Voting.

4. Enter the voter as a Challenged voter on EZVOTE (if applicable)
5. Complete the Combination Form – use the label or print the voter’s name if the voter is not in EZVOTE.  Check the SWORN column and have the voter sign.  

6. Add voter’s name to the Registration Ommissions List – if voter is not in EZVOTE.
CONTINUED ON NEXT PAGE ….

7. Poll worker adds voter as PROVISIONAL VOTER on JBC – 
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	1. Press Add Voter
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	2. Select the precinct
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	3. Press Provisional
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	4. Press Yes
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	5. Press Print


CONTINUED ON NEXT PAGE ….

	7. A form or “stub” prints out with an ACCESS CODE when a Provisional Voter is entered on the JBC.
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	8. Deputy tears off ACCESS CODE and hands to Voter.  Do not give the voter the Access Code until all paperwork is filled out.

	
	

	9. Voter completes stub information printed from JBC. Before a person votes under a Challenge Affidavit, he or she MUST complete the ballot stub.

	
	

	10. Voter places the stub in the Ballot Stub Envelope, seals the envelope, and completes the information on the outside of the envelope. 


	
	

	11. Deputy gives the ACCESS CODE to the voter.


	
	

	12. Voter votes in the regular manner from this point. 
	
	

	13. Deputy places ballot stub envelope in Daily Balancing Envelope.
	
	


WHEN A VOTER HAS MOVED / UPDATE NEEDED

1. A voter is eligible to vote as long as s/he still lives in Travis County.

2. A voter must vote where s/he is registered.

3. Before the voter votes, s/he must fill out a Statement of Residence.

FELON / INACTIVE 

1. The voter is not allowed to vote.

2. If the voter contests our records, offer a challenge ballot.

LATE EDR DATE

  In EZVote a late EDR date will be marked in blue.

1. The voter is not allowed to vote.

2. If the voter contests our records, offer a challenge ballot.
ALREADY VOTED

1. The voter is not allowed to vote.

2. If the voter contests our records, call the Call Center (854-4783).  The Call Center will look for the voter’s signature on the appropriate set of Combination Forms.

3. If the Call Center finds the voter’s signature, the voter cannot vote (except by challenge).

4. If the Call Center does not find the voter’s signature, the voter may vote.
bALLOT maILED

If the voter has the mailed ballot:

1. The voter completes the Request to Cancel Application for a Ballot by Mail.

2. Write “CANCELED” on the ballot.

3. Place the ballot and the REQUEST TO CANCEL APPLICATION FOR A BALLOT BY MAIL in the Daily Balancing Envelope.

4. Begin the normal voting process.

If the voter does NOT have the mailed ballot:

1. The voter completes the Request to Cancel Application for a Ballot by Mail.

2. The voter must take the Request to Cancel Application for a Ballot by Mail to the Elections Division, Travis County Courthouse, 1000 Guadalupe, in order to cancel his/her mail ballot.

3. Once the Courthouse has accepted the Request to Cancel Application for a Ballot by Mail, the voter may complete the voting process as normal.
Helping Voters

Voter Instructions

It is your job to provide instructions on the new equipment to all voters. The level of instruction will vary from voter to voter. Some voters may only need to read the handouts provided for them. Others may need you to specifically go over the instructions before they go to a booth to cast their vote. In any circumstance, continue to work with all voters until they feel completely comfortable with the new voting process. Never turn a qualified voter away from the polls. If you encounter a problem that you cannot resolve, call the Elections Call Center at 854-4783.
Helping Voters at the Booth

There are times when voters will have a question at the booth.  Use the steps below to help voters:  

1. Bring your laminated voter instruction script or the demo unit with you to the booth.

2. When approaching the booth, ask the voter to press HELP on his/her eSlate.  Pressing HELP will display a help screen that will hide the voter’s ballot.

3. Assist the voter with questions about the ballot or the eSlate.  Always be impartial when answering questions.

4. When the voter is ready to continue voting, have him/her press ENTER to continue voting.

Assisting Voters with the Ballot

If a voter insists on you touching his/her ballot (eSlate), then you must sign the Oath of Assistance and Interpreter form and write your name and address on the Combination form next to the voter’s name.  

eSlate Procedures

JBC Status Lights

Along the top of the JBC are the numbers 1-12.  Each number has a light that corresponds to an eSlate booth.  Monitor these lights at all times.

· When the booth is OPEN, the light is GREEN.

· When the booth is IN USE, the light is RED.

· When a voter needs HELP, the light flashes GREEN and RED.

Monitor the JBC booth status lights constantly!

When a voter leaves the booth and begins walking out of the polling place, check the status light. 

· If the status light is GREEN, the voter has completed voting.  Let them GO.

· If the status light is RED, the voter has not completed voting.  STOP them and remind them that the waving American Flag must be seen in order to finish voting.

If a voter enters the booth and after some time the booth light remains GREEN, go to the booth to see if the voter needs help.

Checking an Access Code

Checking an Access Code allows you to check a code’s status.  The code status is either:

· Not assigned

· Assigned and in use

· Assigned and expired

· Assigned and cast

· Assigned and canceled

· Assigned and open
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	1. On the JBC press Check Code.



	
	2. Type in the Access Code.
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	3. The status of the Access Code appears on the screen.
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	4. Press Print to print a receipt or press Done when finished.


Canceling a Booth

Cancel a booth if:

· A voter gets the wrong ballot style or language.

· A voter is using an eSlate unit, but needs DAU eSlate features.

· A voter walks away from the booth with an active ballot, without pressing CAST BALLOT.
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	1. On the JBC Polls Open Menu press Other
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	2. Press Cancel Booth
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	3. Enter the 2-digit number of the booth you wish to cancel (01, 02).



	
	4. Go the eSlate and press Enter.



	
	5. Return to the JBC and press Continue
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	6. Press Polls Open Menu



	
	7. Record the Cancellation on the Canceled Booth Log (on the Daily Balancing Envelope).


Voters With Disabilities

General Etiquette

· When giving voter instructions, offer all voters the choice of audio ballot on the DAU eSlate.

· Speak directly to a person with a disability rather than through a companion or sign language interpreter.

· Offer to shake hands.  People with limited hand use or who wear an artificial limb can usually shake hands.  (Shaking hands with the left hand is an acceptable greeting.)

· Identify yourself and others who may be with you when interacting with a person who is blind or low vision.

· Identify the person to whom you are speaking, especially when conversing in a group.

· Wait until an offer of assistance is accepted, then listen to or ask for instructions of how to help.

· Remember that service animals are working, and you should not interact with them as you would with a pet.

· Treat adults as adults.  Address people who have disabilities by their first names if extending the same familiarity to others.

· Listen attentively when you’re talking with a person who has difficulty speaking.  Be patient and wait for the person to finish; ask questions that require short answers; repeat what you have understood and allow the person to respond.

· Place yourself at eye level with a person who uses a wheelchair or crutches to facilitate communication.

· Tap a person who is deaf on the shoulder or wave your hand to get their attention; speak directly to them without raising your voice; keep hands and cigarettes away from your mouth. 

· Relax. Feel free to use accepted, common expressions such as “See you later,” or “Did you hear about that?”

· Ask questions of the individual you are assisting when you’re unsure of what to do.

Provided by the Texas Governor’s Committee of People with Disabilities

www.governor.state.tx.us

Using Headphones

· Check to make sure that the headphones are plugged in to the correct jack on the right side of the DAU eSlate.  The headphones jack has a picture of a pair of headphones next to it.

· The headphones are ideal for voters who may have trouble reading the ballot.

· The headphones have a volume control lever built into the wiring.

· Sliding the volume control lever up produces louder audio.  Sliding the lever down produces quieter audio.

· Orient blind or visually impaired voters to the eSlate buttons (see Voter Instructions for the Visually Impaired, p. 19).

Using Tactile Input Switches

· Check to make sure that the tactile input switches are plugged in to the correct jack on the right side of the DAU eSlate.  The tactile input switches jack has a wheelchair symbol next to it.

· These switches are designed for voters who are mobility impaired.

· The voter begins using these switches on the first screen.

· The GREEN tactile input switch is the same as the ENTER button.

· The RED tactile input switch is the same as the SELECT wheel.

· If the voter begins with the tactile input switches, the voter must end with the switches.  The voter will not see the Ballot Summary.

· For visually impaired voters who also need tactile input switches, a poll worker will need to orient the voter to the switches with left-right directions.
Curbside Voting

REMEMBER:  You are taking a ballot to the voter.

1. Qualify the voter in EZVote.

2. Place the bar code label on the combination form.  (If you are busy, you may use a new combination form for the curbside voter so that you don’t interrupt processing other voters). You do not need to complete the assistance paperwork unless you help the voter vote the ballot.

3. Print an Access Code for the voter.

4. Ask for the voter’s preferred language, and determine if s/he needs the tactile input switches and/or headphones.

5. Go to the last eSlate in the daisy chain (should be a DAU) and choose the voter’s preferred language.

6. On the Access Code screen visually check for battery power by noting *Battery in the lower right hand corner of the screen.

7. Enter in the Access Code for the voter.

8. Disconnect the eSlate from the booth by carefully loosening the thumbscrews at the top of the unit.  Loosen the eSlate from the booth.

9. Do not make any ballot choices.  Only the instructions should be highlighted.

10. Take the eSlate and the combination form to the voter.  

11. Have the voter sign the combination form.

12. Instruct the voter on how to use the eSlate.

13. The voter votes in private as usual.  The voter will press CAST BALLOT until a small waving American flag appears.  

14. To send the vote to the JBC, reconnect the eSlate to the booth cable and look for the message with the large waving American flag.  

15. The booth is now available for the next voter.
NOTE:  If the voter needs tactile input switches connect the switches to the DAU eSlate.  Use the switches to enter the language choice and Access Code and take the switches to the voter.

Close Polls CHECKLIST

CLOSE POLLS ON THE JBC

1. After the last voter has voted, officially close the polls.

2. Press CLOSE POLLS on the JBC.

3. Press YES to confirm that you want to close the polls.  

4. Record the Public Count on the Daily Balancing Envelope.

5. Count the number of signatures on the Combination form and enter it on the Daily Balancing Envelope.

6. Enter the Number of Access Codes Issued, Voted, Expired, and Canceled on the Daily Balancing Envelope from the Daily Summary Report on the JBC.

7. Tear off the JBC report and file it in the Daily Balancing Envelope.

8. Press SUSPEND REPORT.

9. Leave the SUSPEND REPORT on the JBC.

10. Unplug the JBC power cord and battery key.

11. Disconnect the JBC booth cable from the 1st eSlate.

12. Put the JBC, the JBC booth cable, and the power cord in the JBC box. 

13. Put the Daily Balancing Envelope in the JBC box.

14. Pass the JBC to the Sheriff or Constable.  Never leave the JBC unattended. 

15. Call the Call Center at 854-4783 to report the total number of voters for the day. 

Log Off EZVote 

1. Click on the Exit Screen button to exit the Early Vote In Person screen.

2. Click on the Exit button until you get to the log-in screen.

3. Click on the      button in the upper right hand corner of the window.

4. Click on OK to end your session.

5. Using the mouse, click the START button in the lower left corner of your screen.

6. Click on the SHUT DOWN button (last one, on the bottom).

7. Make sure “Shut Down Computer” is the option selected.  Click on the OK button.

8. Press the “On/Off” button at the top of the keyboard, near the bottom of the screen.
Disconnect Laptop for Storage

1. Turn power switch on printer OFF (Down).

2. Unplug printer power cord from the power strip.

3. Disconnect printer power cord from the printer.

4. Disconnect printer cable from printer and laptop.

5. Disconnect keyboard from the Y cable.

6. Disconnect mouse from the Y cable.

7. Disconnect power cord and non-Y end of the Y cable from the laptop.

8. Unplug laptop power cord from the power strip.

9. Disconnect modem cable from the modem card in the laptop. (Telephone sites only)

10. Disconnect  phone jack end of modem cable from the wall plate.  (Telephone sites only)

11. Turn power strip OFF.  Unplug power strip from the wall.

EQUIPMENT STORAGE

1. Remove any trash or miscellaneous debris from the voting booths.

2. Clean the eSlate screens using ONLY the cleaner provided in your supplies.

3. Close and seal the eSlate booths.

4. Complete the Booth Seal Assignment Envelope.

5. Cable and lock the voting booths.

6. Store other items in the prearranged storage area.

7. Remove all trash from the polling location.

Close Polls Detailed

CLOSE POLLS ON THE JBC

	
	1. After the last voter has voted, officially close the polls.  Any voter in the polling place by 7:00 p.m. gets to vote.
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	2. Press CLOSE POLLS on the JBC.  
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	3. Press YES to confirm that you want to close the polls.  
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	4. Record the Public Count on the Daily Balancing Envelope.  The public count is in the lower right-hand corner of the JBC screen.
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	5. Count the number of signatures on the Combination form and enter it on the Daily Balancing Envelope.

	
	6. Enter the Number of Access Codes Issued, Voted, Expired, and Canceled on the Daily Balancing Envelope from the Daily Summary Report on the JBC.

	
	7. Tear off the JBC report and file it in the Daily Balancing Envelope.
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	8. Press SUSPEND REPORT.

	
	9. Leave the SUSPEND REPORT on the JBC.  The report is used for verification purposes.
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	10. Unplug the JBC power cord and battery key.

	
	11. Disconnect the gray JBC booth cable from the 1st eSlate.  



	
	12. Put the JBC, the JBC booth cable, and the power cord in the JBC box. 

	
	

	
	13. Put the Daily Balancing Envelope in the JBC box.



	
	14. Pass the JBC to the Sheriff or Constable.  Never leave the JBC unattended.



	
	15. Call the Call Center at 854-4783 to report the total number of voters for the day


Log Off EZVote

	

	1. Click on the Exit Screen button to exit the Early Vote In Person screen.

	

	2. Click on the Exit button until you get to the log-in screen.

	
	
3. Click on the         button in the upper right hand corner of the window.



	

	4. Click on OK to end your session.

	

	5. Using the mouse, click the START button in the lower left corner of your screen.

	

	6. Click on the SHUT DOWN button (last one, on the bottom).

	

	7. Make sure “Shut Down Computer” is the option selected.  Click on the OK button.

	
	8. Press the “On/Off” button at the top of the keyboard, near the bottom of the screen.


Disconnect Laptop for Storage

	
	1. Turn power switch on printer OFF (Down).

	
	2. Unplug printer power cord from the power strip.
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	3. Disconnect printer power adapter cord from the printer.

	
	4. Disconnect printer cable from printer and laptop.

	
	5. Disconnect keyboard from the Y cable.

	
	6. Disconnect mouse from the Y cable.

	
	7. Disconnect power cord and non-Y end of Y cable from the laptop.

	
	8. Unplug laptop power cord from the power strip.

	
	9. Disconnect modem cable from the modem card in the laptop. (Telephone sites only)

	
	10. Disconnect phone jack end of modem cable from the wall plate.  (Telephone sites only)

	
	11. Turn power strip OFF.  Unplug power strip from the wall.


EQUIPMENT STORAGE
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	1. Remove any trash or miscellaneous debris from the voting booths.



	
	2. Clean the eSlate screens using ONLY the cleaner provided in your supplies.



	
	3. Close and seal the eSlate booths.
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	4. Complete the Booth Seal Assignment Envelope.
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	5. Cable and lock the voting booths.

	
	6. Store other items in the prearranged storage area.
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	7. Remove all trash from the polling location.


Close Polls on the Last Day of Early Voting

Follow the steps for Closing the Polls in Early Voting.  The only change on the last day is that you will disconnect the daisy chain, prepare the eSlates for pick up, and deliver items to the Elections Division Office.

DISCONNECT ALL EQUIPMENT

1. Disconnect the JBC – Disconnect the JBC booth cable from the first eSlate. Coil the JBC booth cable (gray) and the JBC power cable (black) next to the JBC, and box the JBC and its cables.

2. Disconnect the daisy chain – Disconnect the eSlate booth cables from the back of each booth and store in the booth compartment.

3. Close and seal the eSlate booths – Take the last EV Booth Seal Envelope from your supply box. Seal all booths with the seals in the envelope. Verify all numbers against the numbers on the envelope by placing your initials next to the booth seal number. Put the envelope in your Daily Balancing Envelope.

4. Disassemble the booth legs.

5. Cable and lock the voting booths – Run the cable through the handles of the voting booths and lock both ends. Elections staff will pick up all voting booths later in the evening.

TRANSFER THE VOTING RECORDS AND DOCUMENTATION

Bring the following items with you to the Elections Division Office:

(You may receive further instructions on this during Early Voting)

1. JBC in box

2. All supplies and forms

3. Unused supplies and forms

4. Time sheets

5. Daily Balancing Envelope

6. Cell phone and phone charger 

7. Laptop computer, keyboard and printer

8. Demo JBC and eSlate

9. Key to cable lock

10. Emergency Metal Ballot Box

Elections staff will be there to assist you with checking in all items.

Troubleshooting

Remember, voters are first priority.  Always make every effort to process voters while other team members troubleshoot equipment.

Incorrect Access Code issued to voter 

(You chose the wrong precinct # or ballot style on the JBC)

The voter does not have a ballot up on an eSlate

1. Take his/her Access Code

2. Write “EXPIRED” on the Access Code and place it in the Daily Balancing Envelope to expire.

3. Issue the voter the correct Access Code. 
Do NOT vote the voter a second time in EZVote
 The voter has the incorrect ballot on an eSlate

1. Cancel the voter’s booth.

a. On the JBC, press OTHER

b. Press CANCEL BOOTH

c. Enter the booth number to cancel

d. Go to the eSlate and press ENTER

e. At the JBC, press CONTINUE

f. Press POLLS OPEN MENU

2. Complete the Canceled Booth Log on the Daily Balancing Envelope

3. Issue the voter a correct Access Code 

Do NOT vote the voter a second time in EZVote

The voter cast the incorrect ballot

The voter’s ballot cannot be retrieved.  The voter does NOT get another ballot.
Label Printer

Label Printer is not working

1. Do NOT attempt to print the label again by voting the voter again in EZVote.

2. Handwrite the voter’s information on the combo form.  You need to print the voter’s:

a. Name

b. Voter Registration #

c. Precinct

2. When there is time, calibrate the printer

a. Hold down the green button on the top of the printer

b. While holding, turn on the power



c. Continue holding the green button until it flashes red

d. Printer will feed out several labels

e. When the labels completely stop feeding, press the green button again

f. Check to make sure the last words on the label are “Out of Dump”

3. Test print using Mister X or Madame X

a. Search for Mister X (VR # 00160828) or Madame X (VR # 00160829)

b. Set the vote to yes.  Challenge is okay

c. Record and confirm the vote

d. A label should print out of the printer
e. Put the complete label in the daily balancing envelope

Call your troubleshooter if calibrating the printer does not solve the printer problem.

JBC Printer

Changing the JBC paper
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	1. Open the lid to the printer by pressing on the tab on the back of the lid and lifting.

	
	2. On the right hand side of the printer compartment, there is a feed lever.  In order for the printer to print, it must be DOWN.  In order to change the paper, you must lift it UP.  Lift the lever.
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	3. Take the old paper off the spindle and insert the spindle into the new roll of paper.  Gently peel the free end of the paper off the roll and insert the new roll into its place in the printer compartment so that the roll feeds from the bottom.  The spindle tips go into the slots.

	
	4. Slip the free end of the paper into the slot toward the front of the printer, right underneath the bar.



	
	5. After enough paper is fed through (around the bar and up past the serrated silver shield) pull some extra paper out, and thread this through the slot on the printer cover so that there is some paper sticking out when you close the lid.



	
	6. Push the feed leer DOWN and close the lid.  


JBC Printer Errors

Move Printer Lever

1. Open the printer cover.

2. Put the feed lever in the DOWN position.

3. Replace the cover and press CONTINUE.

Check Printer

1. Check the feed lever and the paper roll.  Make sure the paper roll feeds from the bottom.

2. If you cannot fix the problem, press DISABLE PRINT.

3. Call your troubleshooter.

4. Continue issuing Access Codes to voters in the following manner:

a. Press ADD VOTER.

b. Select the precinct.

c. At the top of the JBC screen you will see CODE[XXXX].

d. Write the 4 numbers down on a piece of scratch paper and give to the voter.

e. Press PRINT.

To Enable the Printer (Turn it back on) 

1. Press OTHER on the JBC.

2. Press ENABLE PRINTER.

Restarting the JBC

1. Hold voters and allow all voters currently on working eSlates to finish casting their ballots.  Emphasize to the voters in line that this will only take one minute and they should not leave.

2. Make sure all the booth lights on the JBC are green.

3. Do not close the polls.

4. Unplug the JBC battery key and the black AC power cable so that the JBC is completely off.

5. Reconnect the JBC battery key and then the AC power cable.

6. Assign eSlate booth numbers. (see page 10 for instructions)

7. Print new Access Codes for voters who had codes aborted or canceled.

8. Continue normal operations.
eSlate Booths Say “Unavailable”

eSlate booths will say “Unavailable” for two reasons:

1. The Polls have been closed.

a. Restart the JBC

2. The booths have not been assigned.

a. Restart the JBC

b. Assign the booths. (see page 10 for instructions)

eSlate Does Not Work

1. Check the connections inside and outside the booth.

2. Restart the JBC.

     If the eSlate still does not work call your troubleshooter.

Curbside Error

The curbside eSlate was disconnected before entering the voter’s access code.  The eSlate does not respond past the access code screen.

1. Plug the curbside eSlate back into the daisy chain.

2. Make sure all the booth lights on the JBC are green (curbside light won’t be lit).  Wait for voters with open ballots to finish voting.

3. Tell voters this will only take one minute and they should not leave.

4. Unplug the JBC battery key and AC power cord.

5. Wait for the curbside eSlate to power itself down (this will take a couple of minutes).

6. Plug the JBC battery key and AC power cord back in.

7. Assign the booths (see page 10 for instructions).

8. Re-enter the access code into the curbside unit.

9. Disconnect the curbside unit from the daisy chain and take it to the voter.

The curbside unit without battery power was disconnected.  The screen goes blank.

1. Check the eSlate battery connection.

2. Check that the battery backup is working by pressing CAST BALLOT and ENTER at the same time.  If it is not working replace the battery.

3. Plug the curbside eSlate back into the daisy chain.

4. Make sure all the booth lights on the JBC are green (curbside will be red).  Wait for voters with open ballots to finish voting.

5. Tell voters this will only take one minute and they should not leave.

6. Unplug the JBC battery key and AC power cord.

7. Plug the JBC battery key and AC power cord back in.

8. Assign the booths (see page 10 for instructions).

9. Issue the voter a new access code.  

10. Enter the access code into the curbside unit.

11. Disconnect the curbside unit from the daisy chain and take it to the voter.

Laptop Computer Stops Working

Process voters first.  Do not keep voters waiting while you are troubleshooting the laptop.  Call your troubleshooter and describe the problem.

1. Call the Call Center, or Voter Registration, if available, to verify all voters.

2. Handwrite the voter’s information on the combo form.  You need to print the voter’s:

a. Name

b. Voter Registration #

c. Precinct

3. When time allows, restart the laptop.  Push the ON/OFF button.

4. Wait a minute.

5. Press the ON/OFF button on the laptop again.

6. Follow the procedures for logging on to EZVote.

7. If the laptop still does not work, call your Troubleshooter.

8. Once EZVOTE and your computer are working:

a. Find in EZVOTE the voters who voted while computer was down

b. Set their votes to “YES”

c. Record the votes

d. Confirm the votes

e. Labels will print out

f. Put the bar codes over your handwritten information on the combo form
EZVote Stops Working / Using BEVIS

1.  Use BEVIS to qualify Travis County voters.

a. Double-click on the BEVIS icon.

b. Enter the User ID “View”.

c. Press Tab.

d. Enter the Password “View”.

e. Press Enter.

f. Type the certificate number or last name and press Enter.  If you use a last name follow the directions below:

1. Press Tab, and enter the first name.

2. Find the appropriate voter on the list.

3. Position the cursor on the voter, and press Enter.

g. The voter’s record comes up on the screen.

h. Verify the voter’s address, name and date of birth.

i. Determine the voter’s ballot style.  

j. If the voter has already voted, the information will appear on the voter record in red letters.

k. If a ballot has been mailed to the voter, the system will tell you the ballot was mailed and remind you to have the voter fill out an Application to Cancel Ballot by Mail.

2. Handwrite the voter’s information on the combo form.  You need to print the voter’s:

d. Name

e. Voter Registration #

f. Precinct

3. Once EZVOTE is working:

a. Find in EZVOTE the voters who voted while computer was down

b. Set their votes to “YES”

c. Record the votes

d. Confirm the votes

e. Labels will print out

f. Put the bar codes over your handwritten information on the Combo Form
Forms Instructions

Affidavit of Challenged Voter

Description of Form: Gray or white, legal-sized

When is this form used? Anytime a voter is challenged and wishes to swear that s/he is, indeed, eligible to vote. 

What do you do with this form at the end of the day? Put it into your Daily Balancing Envelope.

Form Instructions:

1. Deputy writes his/her own information in the “To be completed by person challenging voter section” , as follows:

a. Deputy’s name on the “Name” line.

b. Deputy’s mailing address on the “Mailing Address” line.
c. The “Phone#” information is optional, so the Deputy can choose whether to write his/her own phone number on the “Phone #” line.
2. Deputy writes the voter’s information in the “I, the undersigned, challenge the right of” section, as follows:

a. Write voter’s name on the “Name” line.

b. Write voter’s VR number (if known) on the “Cert#” line.
c. Write voter’s residence address on the “Residence Address” line.
d. Write voter’s mailing address on the “Mailing Address” line.
3. Deputy checks the box which indicates the reason for challenging the voter.

4. Deputy signs by the “X” on the “Signature of Challenging Party” line.
5. Voter completes “To be completed by the challenged voter” section: 

a. Voter enters full name 

b. Voter enters the name of the jurisdiction of the election in which s/he desires to vote, thereby swearing s/he lives in that jurisdiction (ex: if the voter wants to vote in a City of Austin election and resides in the City of Austin, the voter puts “City of Austin” in the blank.) 

6. Voter writes his/her name on the “Name’ line.

7. Voter writes his/her VR Number (if known) on the “Cert#” line.

8. Voter writes his/her phone number (is s/he wishes) on the “Phone#” line.

9. Voter writes his/her residence address on the “Current Residence Address” line.

10. Voter writes his/her mailing address on the “Mailing Address” line.

11. If the challenge is on the basis of a move, the voter writes his/her prior address on the “Prior Address” line.

12. Voter writes the reason s/he should be able to vote in this election at this polling place in the “Explain in your own words….” Section.

13. Voter reads the oath, beginning with “I understand….”., and signs next to the “X” on the “Signature of Challenged Voter” line.

14. Deputy reviews the statement and checks the line next to the statement that indicates the Deputy’s decision.

15. Deputy writes the date on the “sworn to and subscribed” line.

16. Deputy signs on the “Signature of Presiding Deputy” line.

17. Some Challenge Affidavits include blanks for PRECINCT and LOCATION.  If so, fill in your Location in the LOCATION line, and leave the PRECINCT line blank.

AFFIDAVIT OF A CHALLENGED VOTER

To be completed by person challenging voter:

NAME: __________________________________________

PHONE#(optional): ___________________________________________

MAILING ADDRESS: _________________________________________________________________________________________________________

I, the undersigned, challenge the right to vote of:

NAME: __________________________________________

CERT#(if known): ___________________________________________

RESIDENCE ADDRESS: ___________________________________________________________________________________________________

MAILING ADDRESS: ______________________________________________________________________________________________________

My challenge is based on personal knowledge that the above named voter is not in compliance with Texas Voter Registration law in regards to:


1.________     Age


2.________     Citizenship


3.________     Felony Conviction


4.________     Judgment of mental incompetency


5.________     Not a registered voter


6.________     Eligibility to legally vote in this precinct in this election







Nature of non-compliance: ______________________________________________







____________________________________________________________________







____________________________________________________________________

X___________________________________________________

  SIGNATURE OF CHALLENGING PARTY

To be completed by the challenged voter:

I, ________________________________________, the above challenged voter do hereby swear/affirm that I am a registered voter and reside in

________________________________________________.

NAME: __________________________________________

CERT#(if known):___________________________________________

PHONE#(optional):________________________________________

CURRENT RESIDENCE ADDRESS: _________________________________________________________________________________________

MAILING ADDRESS: ______________________________________________________________________________________________________

PRIOR ADDRESS (if applicable): _____________________________________________________________________________________________

Explain in your own words your response to the nature of the challenge and why you believe you are eligible to vote in this election at this polling place.

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

I understand that giving false information under oath is a misdemeanor and I understand that it is a felony of the 3rd degree to vote in an election for which I 

know  I am not eligible.

X ____________________________________________________

   SIGNATURE OF CHALLENGED VOTER

FOR THE PRESIDING JUDGE; (check one)

________ I, the presiding judge hereby certify that the above named voter is hereby accepted for voting.

________ I, the presiding judge hereby certify that the above named voter is hereby rejected for voting:

                

(Check one) 
                 ______________ voter refused to complete this affidavit

                 ______________ voter failed to establish eligibility

To be completed by presiding judge:

Sworn to and subscribed before me this date _______________________________________________

_____________________________________________

SIGNATURE OF PRESIDING JUDGE


PRECINCT ___________
LOCATION ______________________

 Combination Form

Description of Form: Legal size, yellow
When is this form used? All day; you use this form to sign in voters.

What do you do with this form at the end of the day? Place all Combination Forms for the day in your Daily Balancing Envelope.

Form Instructions:

1. Print “Travis County” in the “Authority conducting election” box.

2. Fill in the page numbers:

a. Enter the current page number

b. Enter the total number of pages

3. Enter today’s date (not the election date) in the 3 blanks at the bottom left corner:

a. Enter today’s date

b. Enter the month

c. Enter the year

4. Sign your name below the date in the bottom left corner

5. Print your location name

6. Enter AM or PM for your shift, or draw a line if you work on a mobile team

7. Enter the date of Election Day (not today’s date)

8. Enter the name or type of the election (e.g. “Joint;” “Primary;” “Amendment”)

9. Place label in the first available space (remember that you will start from the bottom right with #1).

10. Check boxes to the left of the voter’s label (if applicable) (see pp. 26, 28, 29)

11. Have the voter sign the Combination Form in the corresponding space.

12. Have the voter initial the appropriate affidavits (see pp. 26 & 28)

13. If the voter is using a voting assistant or interpreter, the assistant / interpreter should write his/her name and address in the “Voter Assistant” box.
14. If the voter is unable to sign his/her own name, you should print the voter’s name in the signature box and check the “(” box.
	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	Signature
	Location

	 Voter’s

Initials
	Incorr. Cert.
	
	
	
	
	
	
	
	
	
	
	
	

	
	No. Cert
	
	
	
	
	
	
	
	
	
	
	
	

	
	Sign Below
	
	
	
	
	
	
	
	
	
	
	
	Shift

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	
	Date of Election

	
	
	
	
	
	
	
	
	
	
	
	
	(
	

	
	
	
	
	
	
	
	
	
	
	
	
	Voter Assistant

Name                      Address
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	Type of Election

	
	
	
	
	
	
	
	
	
	
	
	
	Not on List

	
	
	
	
	
	
	
	
	
	
	
	
	Incorrect Cert.

	
	
	
	
	
	
	
	
	
	
	
	
	No Cert. Not 

On List

	
	
	
	
	
	
	
	
	
	
	
	
	Sworn

	
	
	
	
	
	
	
	
	
	
	
	
	Election Worker

Affidavit

	
	
	
	
	
	
	
	
	
	
	
	
	Poll List

Place Label in this Column

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	





Daily Balancing Envelope

Description of Form: brown letter size envelope
When is this form used?  When you open and close polls

What do you do with this form at the end of the day? Place the envelope in your JBC box for the Sheriff to pick up.

Form Instructions:

In the morning

1. Write your location code in the “Location” blank.

2. Write today’s date in the “Date” blank.

3. Before processing any voters, write the Public Count (from the JBC Polls Open Menu) in the “Beginning Public Count” blank.
4. AM Deputy sign signature line at bottom left.  

5. Canceled Booth Log

a. If you must cancel a booth, write the number of the canceled booth in the first available “Booth Number” space.

b.  Check the reason for which the booth had to be canceled.

At the end of the day

6. Record the ending public count from the JBC screen.

7. Count the number of voters from the Combination Forms and write this number in the  “Number of Voters on Day’s Combo Forms” blank.

From the Suspend Report

8. Write the number of access codes that have been issued in the “Number of Access codes Issued” space.

9. Write the number of access codes that have been voted in the “Number of Access Codes Voted” blank.

10. Write the number of access codes that have expired in the “Number of Access Codes Expired” blank.

11. Write the number of access codes that have been canceled in the “Number of Access Codes Canceled” blank.

12.  Sign the “PM Deputy Signature” blank.

13.  Place all JBC reports, Combination Forms, Applications to Cancel Ballot by Mail, Challenge Affidavits, VR Applications, Statements of Residence and Standard Affidavits in the Daily Balancing Envelope and seal it.
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          Envelope for Ballot Stub

Description of Form: Gold or yellow small envelope

When is this form used?  Anytime you have a challenged voter.  This envelope is used to seal and document ballot stubs.

What do you do with this form at the end of the day? Place all completed Challenge Ballot Stub Envelopes in your Daily Balancing Envelope.

Form Instructions:

1. Place the signed ballot stub in the stub envelope.

2. Seal the envelope.

3. Write your location on the “Precinct” line.
4. Write the name of the election in the “Name of Election” space.
5. Write the date of the election in the “Date of Election” space.
6. Write the voter’s name in the “Name of Voter” box.
7. Print your (Deputy’s) name in the “Election Judge’s Printed Name” box.
8. Sign your (Deputy’s) name in the “Signature of Election Judge” box.
INSTRUCTIONS TO VOTER (INSTRUCCIONES A SEGUIRSE:)
1. Sign your name on stub. (Firme el talon de la papeleta electoral).

2. Place stub in this envelope and seal.  (Coloque el talon dentro de este sobre, cierre el sobre y sellelo).
3. Give envelope with stub to election judge. (Entregue el sobre que contiene el talon al juez electoral).
4. Proceed to voting booth to vote ballot according to regular procedures. (Vaya directamente a la cabina de votacion y, siguiendo los procedimientos normales, compete su papeleta electoral).
ENVELOPE FOR BALLOT STUB (Sobre en que debera colocarse el talon)
PRECINCT (Precincto electoral No. ______________________ )

	NAME OF ELECTION: (Nombre/tipo de elecciones


	DATE OF ELECTION: (Feche en que se celebra)

	NAME OF VOTER:  (Nombre del votante/elector)



	ELECTION JUDGE’S PRINTED NAME: (Nombre del juez electoral (en letras de molde))



	SIGNATURE OF ELECTION JUDGE:  (Firme del juez electoral)




INSTRUCTIONS TO JUDGE

1. Complete precinct number, name of election, and date of election prior to opening polls on election day.

2. Before handing the voter their envelope to enclose the stub, complete name of voter.
3. After receiving the envelope with stub, print and sign your name.
List of Persons Rejected For Voting

Description of Form: Yellow, Legal Sized

When is this form used? Anytime you reject a voter for any reason.

What do you do with this form at the end of the day? Keep it until the end of Early Voting.  On the last day, put it in your Daily Balancing Envelope.

Form Instructions:

1. Fill out the heading in the top right corner as follows:

a. Type of Election 

b. Precinct No. – Your location

c. Date of Election 

d. Authority Conducting Election – Travis County

2. Write the voter’s VR Number (if s/he has one) in the “Certificate No.” box.

3. Write the voter’s full name (Last name, first name, middle) in the “Full Name” box.

4. Write the voter’s residence address in the “Complete Residence Address” box.

5. Check the reason for rejecting the voter:

a. Voter does not have identification.

b. Voter provides an unacceptable form of identification (see ID notice for acceptable forms of ID).

c. Voter is challenged and refuses to sign challenge affidavit.

d. Voter completes challenge affidavit but is rejected.

	The election official must check just one reason for rejecting voter.  Return this form in envelope #2 with other election records.
	
	
	
	
	
	
	
	
	
	
	
	CERTIFICATE NO. (if applicable)
	Reasons: (1) No identification (2) Improper identification (3) Refused to sign affidavit (4) Eligibility not established in affidavit
	
	List of PERSONS REJECTED FOR VOTING

	
	
	
	
	
	
	
	
	
	
	
	
	FULL NAME (LAST, FIRST, MIDDLE)
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	COMPLETE RESIDENCE ADDRESS
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	(1)
	Check the box under the number that reflects the reason for rejection
	
	Date of Election
	Type of Election 

	
	
	
	
	
	
	
	
	
	
	
	
	(2)
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	(3)
	
	
	Authority Conducting Election
	Precinct No.

	
	
	
	
	
	
	
	
	
	
	
	
	(4)
	
	
	
	


Notice of Total Number of Voters Who Have Voted

Description of Form:  Orange, letter-sized

When is this form used? At the end of each shift every day, to document the number of voters at your polling place.

What do you do with this form at the end of the day? Keep this form posted at the polling place until the end of Early Voting.  On the last day, put it in the Daily Balancing Envelope.

Form Instructions:

NOTE: This form should be posted visibly at the entrance to your polling place.  

1. Print the name of your location.

2. At the end of your shift look at the number next to ‘PUB’ on the JBC screen. Record that number in the corresponding day and shift.

3. PM SHIFT:  Total the AM and PM numbers and enter in the “Total” box for that day.

4. PM SHIFT:  At the end of the last day of Early Voting, total all the numbers from box number 3 and enter in the “Total for Location” box.

	Location:________________________

	
	
	
	

	Date
	AM Shift
	PM Shift
	Total

	Wednesday, _______
	 
	 
	 

	Thursday, _______
	 
	 
	 

	Friday, _______
	 
	 
	 

	Tuesday, _______
	 
	 
	 

	Wednesday, _______
	 
	 
	 

	Thursday, _______
	 
	 
	 

	Friday, _______
	 
	 
	 

	Saturday, _______
	 
	 
	 

	Sunday, _______
	 
	 
	 

	Monday, _______
	 
	 
	 

	Tuesday, _______
	 
	 
	 

	
	Total for Location:
	 


Oath of Assistance and Interpreter

Description of Form: Yellow, legal-sized

When is this form used? Anytime somebody assists a voter or serves as an interpreter for a voter.

What do you do with this form at the end of the day? Keep until the end of Early Voting.  On the last day of Early Voting, put it in your Daily Balancing Envelope.

Form Instructions:

1. Fill out the heading on the top right of the form as follows: 

a. Pct. No – Your location

b. Authority Conducting Election – Travis County

c. Date of Election 

d. Type of Election 

2. Any person who assists voters with the voting process must sign under the “Oath of Person Assisting Voter” section.  Each election worker only needs to sign the oath once during the Early Voting period, regardless of the number of voters the person assists.

3. Any person who serves as a translator must sign under the “Interpreter’s Oath” section.  Each election worker only needs to sign this oath once during Early Voting, regardless of the number of voters the person assists.

4. Write the date, month and year on the lines next to “These oaths were sworn and subscribed to before me this…”.

5. Sign your (Deputy’s) name above the “Election Officer” line.

17-6102 Oaths for Assistance and Interpreters (186)

Prescribed by Secretary of State

	Pct. No.

(Núm de Pcto)
	Authority Conducting Election

(Autoridad Administrando la Elección)



	Date of Election

(Fecha de Elección)
	Type of Election

(Tipo de Elección)




Sections 61.035 and 64.034, V.T.C.A., Election Code

OATHS

(JURAMENTOS)

ASSISTANCE (AYUDA)
(Sec. 64.034)

OATH OF PERSON ASSISTING VOTER: I swear (or affirm) that I will not suggest by word, sign, or gesture how the voter shall vote; I will confine my assistance to answering the voter’s questions, to stating propositions on the ballot, and to naming candidates and, if listed, their political parties; and I will prepare the voter’s ballot as the voter directs.  (JURAMENTO DE LA PERSONA QUE AYUDA AL VOTANTE: Yo juro (o affirmo) que no sugeriré por palabra, seña o accion cómo debera votar el votante; limitaré mi ayuda a contestar las preguntas del votante, a declarar las proposiciones en la boleta, y a nombrar los candidatos y, si listados, los partidos políticos a que pertenecen; y yo prepararé la boleta como dirija el votante.)

________________________________


______________________________

________________________________


______________________________

________________________________


______________________________

INTERPRETER (INTERPRETE)

(Sec. 61.035)

INTERPRETER’S OATH: I swear (or affirm) that, to the best of my ability, I will correctly interpret and translate each question, answer, or statement addressed either to the voter by any election officer or to an election officer by the voter.  (JURAMENTO DEL INTERPRETE: Yo juro (o affirmo) que, a mi mejor potencia, interpretaré y traducire de una manera correcta cada pregunta, respuesta o declaracion que cualquier oficial electoral dirija al votante o que el votante dirija a cualquier oficial electoral.)

_______________________________


______________________________

_______________________________


______________________________

_______________________________


______________________________

These oaths were sworn and subscribed to before me this ________ day of  ______________________. 20 _____.

(Los juramentos senalados arriba fueron declarados bajo juramento y suscritos ante mí en la fecha indicada arriba.)





_____________________________________










ELECTION OFFICER (OFICIAL ELECTORAL)
Registration Omissions List

Description of Form: Gray, legal sized

When is this form used? Anytime you have a voter whose information is not on the VR list.  Also, any challenged voters, or voters whose certificate information is incorrect on the list or on his/her VR card.

What do you do with this form at the end of the day? Keep it until the end of Early Voting.  On the last day of Early Voting put it in your Daily Balancing Envelope.

Form Instructions:

1. Complete the heading on the top right of the form as follows:

a. Type of Election 

b. Precinct No. – Your location

c. Date of Election 

d. Authority Conducting Election – Travis County

2. Write voter’s location in the “Pct. No” block.

3. Write voter’s VR Number (if known) in the “Certificate No.” box.

4. Write the voter’s full name (Last, First, Middle) in the “Full Name” box.

5. Write the voter’s residence address in the “Complete Residence Address” box.

6. Write the voter’s date of birth in the “Date of Birth” box.

7. Check the correct box(es):

a. Correct Cert. – voter has provided you with a current voter registration card indicating that voter’s registration is in YOUR precinct, but the voter does not appear on the list.

b. Incorrect Cert. – voter’s certificate or information on VR list is incorrect.

c. No Cert – Voter does not have VR card with him/her.

d. Sworn – voter has completed a challenge affidavit.

	RETURN IN ENVELOPE NO. 4
	
	
	
	
	
	
	
	
	
	
	
	PCT. NO.

(IF APPLICAABLE))
	
	registration omissions list

	
	
	
	
	
	
	
	
	
	
	
	
	cERTIFICATE nO. (IF KNOWN)
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	FULL NAME (LAST, FIRST, MIDDLE)
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	COMPLETE RESIDENCE ADDRESS
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	DATE OF BIRTH
	
	Date of Election
	Type of Election 

	
	
	
	
	
	
	
	
	
	
	
	
	Corrrect Cert.

63.006
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	Incorrect Cert.

63.007
	
	Authority Conducting Election
	Precinct No.

	
	
	
	
	
	
	
	
	
	
	
	
	No Cert.

63.009
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	Sworn

63.010
	
	
	


Request to Cancel Application by Mail

Description of Form: White, legal-sized

When do you use this form?  Anytime a voter brings back a ballot by mail and wishes to vote at your polling place.  Also used anytime a voter does not have his/her ballot and wishes to cancel the mail ballot and vote at the polling place (note: additional requirements apply in this circumstance).

What do you do with this form at the end of the day? Put in the Daily Balancing envelope.

Form Instructions:

· If the voter does NOT HAVE the mail ballot s/he MUST go to the Courthouse,  1000 Guadalupe, before voting.
· If the voter HAS his/her mail ballot, proceed with the following form instructions.
1. Voter completes Section A:
a. Full name, printed 

b. Type of election 

c. Election date (not today’s date, but the date of election day) 

2. Voter signs on the “Signature of Voter” line in Section A.
3. Deputy prints the voter’s name on the “Printed Name of Voter” line at the bottom left of the form.
4. Deputy writes the location on the “Precinct Number” line at the bottom left of the form.
Request to Cancel Application for a Ballot by Mail

Instructions (Instrucciones):

Canceling before 3rd day before election – Complete Part A 

(Para una cencelacion antes del tercer dia anterior a la fecha de la eleccion – Llene la parte A de la forma)

Canceling on or after 3rd day before election – Complete Part A and B

(Para una cancelacion a partir del tercer dia anterior a la fecha de la eleccion – Llene las partes A y B de la forma)

Canceling on election day at polling place – Complete Part A and return unmarked ballot 

(Para una cancelacion el dia de las eleccion en el sitio de votacion – Llene la parte A de las forma y devuelva la boleta no marcada)


Standard Affidavit

Description of Form: Gray or white, letter sized.

When is this form used? Anytime you need to document an irregularity at the polling place (such as broken seals, procedural issues) or to substitute for any other affidavit in an emergency situation.

What do I do with this form at the end of the day? Put it in the Daily Balancing Envelope.

Form Instructions:

1. Fill out the heading in the top right of the form as follows:

a. Pct No. – Your location

b. Authority Conducting Election – Travis County

c. Today’s Date 

d. Type of Election 

2. The person who is attesting should print his/her name in the line following “I”.

3. The person who is attesting prints the situation on the lines following “solemnly swear that”.

4. The person who is attesting signs on the “Signature of Voter” line.

5. Write the date, month and the year on the next line.

6. Deputy signs on the “Signature of Presiding Judge’ line.

7. Write “Travis” on the line under the Deputy’s signature.

	Pct. No.

(Núm de Pcto)
	Authority Conducting Election

(Autoridad Administrando la Elección)



	Date of Election

(Fecha de Elección)
	Type of Election

(Tipo de Elección)




STANDARD AFFIDAVIT

(DECLARACION JURADA GENERAL)
I, (Yo) _______________________________________________________, 

Solemnly swear that (juro solemnemente que)  _______________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

___________________________________________________

SIGNATURE OF VOTER (FIRMA DEL VOTANTE)

Sworn and subscribed to before me, this ____day of __________________________, 20_____.

(Jurada y firmada ante mi la fecha indicada arriba)

____________________________________________________

SIGNATURE OF PRESIDING JUDGE (FIRMA DEL JUEZ PRESIDENTE)

(Condado de)  ____________________________ County, 

              
State of Texas (Estado de Texas)       

Statement of Residence

Description of Form: White, with black lettering; perforated center; 8inx6in.

When is this form used? Anytime a voter has moved from the address on the VR list OR, anytime a voter’s record says “Update Needed,” whether the voter has moved or not.

What do you do with this form at the end of the day?Put them in the Daily Balancing Envelope.

Form Instructions:

Voter fills out the form as follows:

1. Voter writes his/her last name in the “Last Name” space.

2. Voter writes his/her first name in the “First Name” space.

3. Voter writes his/her middle name (if s/he has one) in the “Middle Name” space.

4. Voter writes her former name (if she has changed her name) in the “Former Name” space.

5. Voter writes correct residence address in the “Residence Address” space.

6. Voter writes correct mailing address (if it is different from the residence address) in the “Mailing Address” box.

7. Voter writes his/her date of birth in the “Date of Birth” box.

8. Voter writes “Travis County” in the “I affirm…” box, affirming that s/he still lives in Travis County.

9. Voter signs and dates the form next to the big “X” on the “Signature of Voter and Date” line.

10. NOTE: The following fields are optional – the voter may, but does not have to, provide the following information:

a. Gender

b. Voter Registration Certificate Number

c. Social Security Number

d. TX Driver’s License Number

STATEMENT OF RESIDENCE (CONSTANCIA DE DOMICILIO PERMANENTE)

For persons whose residence address does not match voter registration address.  (See below *)

(Para personas cuya dirección no coincida con la que aparece en la lista oficial de votantes inscritos.) (Vea Abajo *)

Important Instructions on Back.  (Vea las instrucciones importantes al Cado reverso)

	Last Name

(Apellido usual)


	First Name (NOT HUSBAND’S)

(Su nombre de pila) (Siendo mujer: no el del espose)


	Middle Name (If any)

(Segunda nombre) (Si tiene)
	Former Name

(Nombre anterior)

	Residence Addres: Street Address and Apartment Number, City, State, and ZIP.  If none, describe where you live.  (Do not include P.O.Box or Rural Rt.)  (Domicilio: calle y número, número de apartamento, cuidad, estado, y código postal; A falta de estos datos, describa la localidad de su residencia.) (No incluya su apartado postal ni su ruta rural.)



	Mailing Address, City, State and ZIP: If mail cannot be delivered to your residence address.  Please complete even if mailing address has not changed.  (Dirección postal, ciudad, estado, y código postal si es imposible, entregarle correspondencia a domicilio.  Aunque no haya cambiado de dirección postal, por favor complete esta constancia.)


	Gender (Optional)

(Sexo) (Optativo)

� Male(Hombre)                   � Female (Mujer)

	Date of Birth:  month, day, year

(Fecha de nacimiento):  (mes, día, año)


	Certificate No. (Optional)

(Núm. Del certificado (optativo))
	Social Security No. (Optional) (Número de Seguoro Social) (optativo)

	I affirm that I still reside within (give county and political subdivision conducting the election)  (Declaro que sigo residiendo en (ponga el nombre del condado y subdivisión politica donde se celebrará la elección)


	TX Driver’s License No. or Personal I.D. No. (Issued by TX Dept. of Public Safety) (Optional)  (Número de su licencia tejana de manejar o de su Cédula de Indentidad expedida por el Departamento de Seguridad Publica de Tejas) (optativo)

	The information provided is true.  (Declaro que estos datos que proporciono son ciertos.)

X_________________________________________________

Signature of Voter and Date

(Firma del votante y fecha)


	When voting by mail, if this statement is not returned, your ballot will not be counted.  

(Cuando votación es por correo, si no se devuelve la declaración, no se contará su boleta.


Voter Registration Application

Description of Form: White, with black lettering; perforated center; 8inx6in.

When is this form used? Anytime a voter does not appear on your computer, merely wants to register to vote (of course, they will not be able to vote in this election), or completes a challenge affidavit based on voter registration.

What do you do with this form at the end of the day? Put them in your Daily Balancing Envelope.

Form Instructions:

The person should complete this form as follows:

1. Write last name in the “Last Name” block.

2. Write first name in the “First Name” block.
3. Write middle name (if applicable) in the “Middle Name” block.
4. Write former name (if applicable) in the “Former Name” block.
5. Write current residence address in the “Residence Address” block.
6. Write current mailing address, if it is different form the residence address, in the “Mailing Address” block.
7. Write birth date in the “Date of Birth” box.
8. If  the person has moved into Travis County from another location, s/he will write the City, County, and State in which s/he used to live in the “City, County, and State of Former Residence” box.
9. Check “Yes” or “No” in the “I am a United States citizen” box.
10. Read the oath at the bottom left of the application and sign name on the line beside the big “X”.
11. Write today’s date in the “Date” section.
12. NOTE: The following fields are optional, and the voter may choose whether to complete them:
a. Social Security No.

b. Gender
c. TX Driver’s License No. or Personal ID No.
d. Telephone Number
	Prescribed by the Secretary of State

17.95 BPM1.1-95
	VOTER REGISTRATION APPLICATION

(SOLICITUD DE INSCRIPCION DE VOTANTE)
	For Official Use Only

PCT                   Cert, Num.

EDR

	Last Name

(Apellido usual)
	First Name (NOT HUSBAND’S)

(Su nombre de pila) (Siendo mujer: no el del esposo)
	Middle Name (if any)

(Segundo Nombre) (si tiene)
	Former Name

(Nombre anterior)

	Residence Address: Street Address and Apartment Number, City, State, and ZIP.  If none, describe where you live.  (Do not include PO Box or Rural Rt)

(Domicilio: Calle y número, número de apartamento, Ciudad, Estado, y Código Postal; A falta de estos datos, describa la localidad de su residencia.) (No incluya su apartado postal ni su ruta rural.)

	Mailing Address, City, State, and Zip: If mail cannot be delivered to your residence address.  (Dirección postal, Ciudad, Estado y Código Postal) (Si es imposible entregarle correspondencia a domicilio.)
	Gender (Optional)

(Sexo) (Optativo)

Male (Hombre) Female (Mujer)

	Date of Birth: month, day, year

(Fecha de nacimiento): (mes, día, año)
	City, County, and State of Former Residence

(Ciudad, Condado, Estado de su residencia anterior)
	Social Security No. (Optional) (Número de Seguro Social)(optativo)

	Check appropriate box: I am a United States Citizen         Yes          No

(Marque el cuadro apropriado:Soy Ciudadano/a de los Estados Unidos)         (Si)             (No)
	TX Driver’s License No. or Personal I.D. No. (Issued by TX Dept. of Public Safety) (Optional) (Número de su licencia tejana de manejar o de su Cédula de Identidad expedida por el Departamento de Seguridad Pública de Tejas) (optativo) 

	I understand that giving false information to procure a voter registration is perjury, and a crime under state and federal law. (Entiendo que el hecho de proporcionar datos falsos a fin de obtener inscripción en el registro de votantes, constituye el delito de perjurio o declaración falsa y es una infraccion sancionable por ley federal y estatal.)

I affirm that I (Declaro que soy)

Am a resident of this county; (residente del condado)
Have not been finally convicted of a felony or if a felon I am eligible for registration under section 13.001, Election Code; and  (que no he sido condenado/a en definitiva por un delito penal, o en caso de tal condena, que estoy habilitado/a para inscribirme, a tenor de lo dispuesto por la sección 13.001 del Código Electoral)
Have not been declared mentally incompetent by final judgment of a court of law.(no se me ha declarado mentalmente incapacitado por orden judicial.) 

       
	Telephone Number (Optional)(Número telefónico(optativo)



	
	                                                          _____ /____/_____

                                                                       Date (Fecha)

X _________________________

Signature of Applicant of Agent and Relationship to Applicant or Printed Name of Applicant if Signed by Witness and Date. (Firma del/de la solicitante o de su apoderado/a y qué parentesco tiene el/la apoderado con el/la solicitante.  Si la firma es de un(a) testigo, escriba el nombre del/de la solicitante usando letra molde y ponga le fecha.


� EMBED PBrush  ���








ACCESS CODE





4192





Date: 11-07-2000


Time: 15:42:21


Place: Mesa Elementary


Precinct: 222 C








Clave de Acceso





C222		     C





C00082749


Doe, John





C00082749


Doe, John





C222		     C





COMBINATION FORM





       SIGNATURE						   PLACE LABEL IN THIS COLUMN





1





2





3





3





2





1





10





11.





C00082749


Doe, John





C222		     C





Clave de Acceso





Date: 11-07-2000


Time: 15:42:21


Place: Mesa Elementary


Precinct: 222 C








4192





ACCESS CODE





C00082749


Doe, John





C222		     C





Authority conducting election      





    Page  ___ of ___






























































1A





1D








1C











1B





1A





1D





1C





1B





PART A


(PARTE A)


REQUEST TO CANCEL APPLICATION FOR A BALLOT BY MAIL


(PETICION PARA CANCELER UNA SOLICITUD PARA


UNA BOLETA QUE SE VOTARA POR CORREO)





I (Yo), ______________________________________, a qualified voter for the (un votante capacitado 


Para la Eleccion)  ______________________________  Election to be held on (que se llevara a cabo el) 


____________________________________________, request that my application for a ballot by mail be 


cancelled.  (pido que se cancele mi solicitud para una boleta por correo).


_______________________________


Signature of Voter (Firma del Votante)





PART B


(PARTE B)


Statement


(Declaracion)





I am returning my ballot to be voted by mail to the early voting clerk.  (Por la presente le devuelvo al secretario para la votacion adelantada la boleta que yo deviera de haber votado en ausencia por correo).


_________________________________


Signature of Voter (Firma del Votante)





Affidavit


(Declaracion Jurada)





I (Yo), ___________________________________________, do hereby affirm that I have not received my ballot to be voted by mail at the time of making my request to cancel my application.  (por la presente afirmo que no he recibido la boleta que se debera de votar por correo al tiempo en que pido que se cancele mi solicitud.)


_________________________________


Signature of Voter (Firma del Votante)


Sworn to and subscribed before me, this (Jurado y suscrito ante mi, este)  ________day of (dia de) ___________, 20___.


_________________________________


Signature of officer administering oath


(Firma del official tomando el juramento)





To be completed by early voting clerk or          __________Denied ______________


 election judge.					    Date


______________________		    Reason:  _______________________


Printed Name of Voter	            	                      ______________________________


Precinct Number:   __________________         ______________________________       











� EMBED PBrush  ���





� EMBED PBrush  ���





NOTE:  Steps 7 and 8 are different than the instructions that appear on the actual booth.  The steps have been changed to make set up easier.








�





Release the three Velcro® straps.





Unlock the leg by pushing the button in. Raise the leg.  Slide the leg out and match the arrows until the button snaps into place.





Unlock the leg by pushing the button in. Raise the leg.  Slide the leg out and match the arrows until the button snaps into place.





Fit the pin into the hole to lock the support bars into place.





Unlock the legs by pushing the buttons in. Raise the legs.  Slide the legs out and match the arrows until the buttons snap into place.





Line up and slide on one straight tube for each leg.  Make sure the button snaps into place.





Extend the foot tubes until the buttons snap into place.





Lock the feet onto the legs.  The foot tubes extend toward the front of the booth where the handle and latches are located.





With a partner, turn over the booth so that it is standing up.  Unlatch the top of the booth.





Lift the top and fit the privacy wings into the notches on the sides of the booth.





� EMBED PBrush  ���





� EMBED PBrush  ���





� EMBED PBrush  ���





� EMBED PBrush  ���





Tear here and give ACCESS Code to voter





File this Stub





Print voter’s name


Voter signs name





COMBINATION FORM








1

_1073398355

_1115197138

_1121867622.doc
Daily Balancing Envelope


Location: ______________



Date: __________________




		Beginning Public Count:

		_________



		Ending Public Count:

		_________



		Number of Voters on Day’s Combo Forms:

		_________



		Number of Access Codes Issued:

		_________



		Number of Access Codes Voted:

		_________



		Number of Access Codes Expired:

		_________



		Number of Access Codes Canceled:

		_________





AM Deputy Signature




		Canceled Booth Log



		

		Reason (Check One)



		Booth Number

		Voter Did Not Cast Ballot

		Incorrect Ballot Issued to Voter



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		





PM Deputy Signature 
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