EMERGENCY PROCEDURES

If there is an emergency call 911 unless you are positive a call has already been made by someone else in the building.  The 911 operator will need the address and the nature of the emergency

The name and address of your poll location is:  

NATIONAL GUARD ARMORY

9O1 E ASH ST

1.  If you have to evacuate the polling area(even to another area in the building) please:



1.  Keep your own safety primary - make sure all of your team 


gets to a safe location



2.  Use your assignment sheet that you completed before the 


polls opened (page 17 of your RED MANUAL) to remove the 


critical items listed.  



The ballot box with voted ballots should be taken out if it is 


only thing.  It could be heavy so you might want to keep 



the  luggage carrier close and ready.  

2.  Once you have reached a safe location - call the office immediately use your cell phone




886-4375


If our lines are busy you can page us at the following number:




817-6915 



 at the tone enter the following







 _________ * 911

The first number is your poll code so we can immediately send emergency personnel to that location.

3. If you cannot get out on the cell phone, wait until it is safe, then one judge leave go to a phone and call us.  If phone lines are down - go to the nearest fire station and have them contact the sheriff.  If this is not possible then one judge needs to get to our office.  The other judges stay together and in a safe location.

4.   If we have to communicate with you, we will most likely send text messages over your pager line - it is the quickest and most reliable in an emergency.  We may give you a number to call that is not our office - i.e. in an emergency I will be using other county offices as contact points.    

KEEP YOURSELF AND YOUR BALLOTS SAFE


1.  JUDGE RESPONSIBLE FOR BALLOT BOX - VOTED BALLOTS 


________________________________________

2.  JUDGE RESPONSIBLE FOR PRECINCT REGISTER, LABELS AND BLACK MANUAL


_____________________________________________

3.  JUDGE RESPONSIBLE FOR UNVOTED BALLOTS 


_______________________________________

4.  JUDGE RESPONSIBLE FOR CELL PHONE, PAGER, EMERGENCY INSTRUCTIONS

This judge is also responsible for the emergency test procedures (page 17A) on each Election Day


______________________________________

5.  DESIGNATE A LOCATION TO MEET OUTSIDE THE POLLING PLACE


______________________________________

EMERGENCY CLOSING ASSIGNMENTS








