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TEST DECK PREPARATION PROCEDURES
Prior to any election in which an absentee counting system is to be utilized to electronically tabulate absentee ballots, the following procedures are mandatory. 

1.
A sufficient amount of extra absentee ballots shall be ordered as test ballots for each ballot style required for the election.  The number of extra ballots needed per style is determined by identifying the largest contest in the style and then counting the number of candidates in that contest.  When this has been determined for all ballot styles, refer to the tables in appendix A to determining the amount of extra ballots needed for each ballot style.

2.
After the amount of extra test deck ballots has been determined for each style, the amount should be added to the normal absentee ballot print order.  All ballots to be used as test ballots are required to have the word TEST printed or hand stamped on the face of each ballot.

VOTING BALLOTS WITH PRE-DETERMINED TEST PATTERN

A. FIRST ROW OR COLUMN PATTERN
Vote this row one time for each candidate in the row or column.

Starting with an individual ballot lot, take one ballot and give one vote to the first candidate in each of the vote for one contest.   When you have offices that require a vote for more than one start with the first candidate in the multiply vote-for contest and vote the appropriate number to be elected,   As an example, in a vote for-any-eleven contest the pattern vote  would be as follows:

1. 1st ballot candidates 1,2,3,4,5,6,7,8,9,10,11 are voted.

2. 2nd  ballot candidates 2,3,4,5,6,7,8 9,10,11,12 are voted.

3. 3rd  ballot candidates 3,4,5,6,7,8, 9, 10,11,12,13 are voted

4. 4th ballot candidates 4,5,6,7,8,9,10,11, 12, 13, 14 are voted.

5. 5th  ballot candidates 5,6,7,8,9,10,11, 12, 13, 14, 15 are voted.

6. 6th  ballot candidates 6,7,8,9,10,11,12, 13, 14, 15, 16 are voted.

7. 7th  ballot candidates 7,8,9,10,11,12,13, 14,15, 16, 17 are voted.

8. 8th  ballot candidates 8, 9, 10, 11, 12, 13, 14, 15, 16, 17, 18 are voted.

9. 9th  ballot candidates 9, 10, 11, 12, 13, 14, 15, 16, 17, 18, 19 are voted

10. 10th  ballot candidates 10, 11, 12, 13, 14, 15, 16, 17, 18, 19, 20 are voted.

11. 11th  ballot candidates 11,12,13,14,15,16,17,18,19, 20, 21 are voted.

This will complete the pattern vote for the first column or group of the voting.  For additional information refer to the exhibit A at the back of these procedures. 

B. SECOND ROW, COLUMN OR GROUP PATTERN
Vote this row, column or group pattern 2 times for each candidate in the row, column or group.

Take one ballot and give one vote to the second candidate in each of the vote for one contest.  In the multiply vote-for contest start with the first candidate in the second row, column or group and vote the appropriate number to be elected,  As an example, in a vote for-any-eleven contest the pattern vote would be as follows: 

12. 12th  ballot candidates 12, 13,14, 15, 16,17,18,19,20,21,22 are voted.

13. 13th  ballot (same as 12th )

14. 14th  ballot candidates 13, 14, 15, 16, 17, 18, 19, 20, 21, 22, 23 are voted.

15. 15th  ballot  (same as 14th )

16. 16th  ballot candidates 14, 15, 16, 17, 18, 19, 20, 21, 22, are voted.

17. 17th  ballot (same as 16th )

18. 18th ballot candidates 15, 16,17,18,19,20,21,22    ld be voted

19. 19th ballot (same as 18th )

20. 20th ballot candidates 16, 17, 18, 19, 20, 21, 22 are voted.

21. 21st ballot (same as 20th )

22. 22nd ballot candidates 17, 18, 19, 20, 21, 22 are voted.

23. 23rd  ballot (same as 22nd )

24. 24th ballot candidates 18, 19, 20, 21, 22 are voted

25. 25th ballot (same as the 24th )

26. 26th ballot candidates 19, 20, 21, 22 are voted

27. 27th ballot (same as 26th )

28. 28th ballot candidates 20, 21, 22 are voted.

29. 29th  ballot (same as 28th )

30. 30th  ballot candidates 21, 22 are voted.

31. 31st  ballot  (same as 30th )

32. 32nd ballot candidate 22 is voted.

33. 33rd ballot (same as 32nd )

This will complete the pattern vote for the second column or group of the voting.  For additional information refer to the exhibit B at the back of these procedures.     
This pattern voting by row, column or group continues through all rows, columns and groups of each ballot style until the last candidate in the last row or column of every contest has been voted.  The number of ballots voted is increment in conjunction with the row, column or group starting that vote pattern i.e. in the vote for eleven contest with twenty-two candidates consisting of two groups the twenty-second  candidate ends the test pattern for the contest with two ballots being voted for that candidate only. 

This pattern will provide test results which will give unique results to every candidate in the race.  Each vote-for-one race on all ballot styles will generate the following results: 1 vote for the first candidate, 2 votes for the second candidate, three votes for the third candidate four votes for the fourth candidate etc.  The pattern results for multiple vote-for contest are presented in appendix B.

In addition to the pattern test vote the following additional test ballots must be prepared for the election. 

1.
OVER-VOTE TEST BALLOT - Take one ballot and vote every contest one additional 

candidate over the allowable vote-for in the contest.

*Note: In a general election where cross-endorsements appear, do not vote the same candidate more then once in a contest. Voting crossed-endorsed candidates more then once will cause a push-vote rather then an over-vote condition. 

2.
WRITE-IN TEST BALLOT - Take one ballot and vote the maximum allowable write-in positions for each contest.  

3.
CROSS-ENDORSEMENTS TEST PUSH -  Starting with the first cross-endorsed 

candidate in every contest vote both the first line and the second line where the cross-endorsed candidate name appears. For example " Governor vote-for-any-one contest" John Jones appears on both the Democratic and Conservative line.  You would cast a vote for both John Jones Democratic and John Jones Conservative. In a contest where a candidate has multiple cross-endorsements (3 or 4) or more than one candidate is cross-endorsed, vote a separate ballot for each combination until all combination, have been exhausted. 

Only the over-vote test ballot and write-in test ballot are needed for your primary test decks. Cross-endorsements do not apply to primary elections. 

Once a test deck has been prepared for every ballot style, it should be verified by running the ballots against the appropriate election ballot software program.  All errors should be corrected and the test deck rerun until all pre-determined vote totals by style are verified.

